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Welcome from the Principal

Thank you for your interest in applying for the role of Assistant Director of Learning Zone - Maths,
at Co-op Academy Manchester. This role is a key position in the academy, and the successful
candidate will join a team of highly motivated and talented colleagues, both at leadership and
across the rest of the academy.

This is an exciting time to be joining Co-op Academy Manchester. In 2023, OFSTED graded the
academy as Good and, in 2024, our Progress 8 score improved significantly.

We are seeking to appoint an outstanding colleague as Assistant Director of Learning Zone for
Maths. The successful candidate will inspire and empower our students to develop their maths
skills.

At Co-op Academy Manchester, we are committed to providing a dynamic and engaging learning
environment that fosters innovation,creativity, and academic excellence. We strive to prepare
students for the ever-evolving world. Our school has a reputation for excellence in both teaching
and outstanding facilities, and we're looking for a dedicated Assistant Director of Learning Zone -
Maths to join our vibrant team.

The post would suit somebody with previous experience in a busy maths department who is
looking for that next level of challenge/progression.

Applicants must have a good level of literacy and numeracy skills. Successful candidates will be
expected to be fully involved in academy activities. Additional responsibilities would be discussed
dependent upon the experience and qualifications of the applicants.

Deadline for applications: Friday 9th May, 12.00pm
Interviews expected to be: TBC

To start: September 2025

About the academy

The academy, based in Higher Blackley in North Manchester, has over 1,620 students on roll and
is part of Co-op Academies Trust.

Co-op Academy Manchester was recently judged ‘Good’ by Ofsted in March 2023. Ofsted said
that:

“Leaders, trustees and governors strive for all pupils at Co-op Academy Manchester to be

successful. Pupils are encouraged to demonstrate the ‘ways of being Co-op’ in all that they
do.”



“Teachers have strong subject knowledge. They use their expertise to help pupils to learn well
in lessons. Teachers who are not specialists in a subject receive appropriate and effective
subject-specific training. This enables these teachers to deliver the curriculum equally well.”

“Leaders have thought carefully about the curriculum that they want all pupils to learn,
including those with SEND. The curriculum is well organised. Subject leaders have thought
deeply about the key knowledge that pupils should learn and the order in which this content
should be taught.”

Our Academy Development Plan has been written to take us from ‘Good’ to ‘GREAT'. This
includes three school priorities

e Keeping students safe, happy and well
e Achieving and Embedding Excellence in Education
e Showing We Care for our Students, Colleagues and Community

What makes us GREAT?

At Co-op Academy Manchester, what we do matters, but the way that we do it matters even
more. We ask students and colleagues to be GREAT in everything we do.

The things that make us GREAT permeate through our daily habits to ensure educational
excellence for our students through cooperation and elevated aspirations, creating responsible
citizens who value and support their community.

Genuine - Authentic care is demonstrated in all interactions with students,
colleagues and the community. We live ‘deliberate botheredness’,
compassionate consistency and unconditional positive regard.

Growth - We provide a range of ‘pupil experiences’ for students, to
support the acquisition and retention of knowledge whilst also elevating
aspirations through widening cultural experiences.

Routines - We believe that good habits and routines are the foundation for
learning, they provide predictability and consistency for our most
vulnerable learners. Routines ensure that all students are set up for success.

Respect - Respect is modelled by adults and expected of students,
including respecting others’ differences and celebrating diversity. We
belong to Co-op Academies Trust and are bound together by our values
and the Co-op Ways of Being.




Experts - We believe that expert teaching of a knowledge-rich curriculum
combined with ‘ready to learn’ habits leads to knowledge experts.

Empathy - We show and encourage empathy whilst building resilience in
students to overcome barriers to learning.

Achievement - We ensure that our knowledge rich curriculum and expert
teaching enables students to become knowledge experts. This ensures that
they have elevated aspirations for their future.

Adaptive - We ensure that expert teaching and our knowledge rich
curriculum are adapted appropriately to enable all students to become
knowledge experts. A graduated support offer for students, linking pastoral
and SEND colleagues, ensures the right support, at the right time.

Tenacious - We are tenacious as a community and build resilience in
colleagues and students to overcome barriers to ‘succeeding together’.
Students demonstrate that they are ‘ready to learn’ in each lesson and
colleagues give a new day, a new start.

Together - We share a common vision and we achieve more when we work
as a team. We are part of our local community and have a sense of
belonging.

All academies in our Trust are united by our Ways of Being Co-op.

These are:

e Do what matters most
Be yourself, always

[ J
e Show you care
[ J

Succeed together

We are looking for colleagues who are up for a challenge; who want to make a real difference to
the lives of the children they work with; who are committed to their own professional
development and who want to be outstanding teachers, classroom assistants, administrators,
leaders, and support workers across a wide range of roles in our academy.

We offer:

e Excellent facilities

e The opportunity to work in a highly successful academy with a growing reputation as a
high-performing educational setting.

e Significant opportunities for professional development and growth within the academy and

the Trust.

e The opportunity to work under the ethics and values of the Co-op.
e Co-op Academies Trust benefits package.



A note on safeguarding

e The academy is committed to the safeguarding and welfare of children and young people
and expects all of its employees and volunteers to share this commitment. The post is
exempt under the rehabilitation of the young offenders act 1974 and the amendments to
the expectations order 1975, 2013 and 2020 and the successful applicant will be subject to
an enhanced DBS check.

e All applications must be made through
https://co-opacademiestrust.face-ed.co.uk/Vacancies. We cannot accept CVs.

Allan Glover
Principal

e Applications should be made via our recruitment website

https://co-opacademiestrust.face-ed.co.uk/Vacancies?establi
shment=00128.00029&filter=

® Please get in touch via ruth.brice@coopacademies.co.uk if
you would like to informally discuss the role or visit the
academy.
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Job Title: Assistant Director of Learning
Zone - Maths

Salary / grade range

MPS/UPS + TLR1a

Location

Co-op Academy Manchester

Reports to

Director of Learning Zone - Maths

Purpose of role

e To contribute to the values and beliefs of the Academy.
e To assist the Director of Learning Zone in providing strategic leadership and vision to the

Learning Zone.

e To plan and ensure effective delivery of all subjects within the Maths department

curriculum.

e To support the Director of Learning Zone in leading, managing and developing the
subject/curriculum areas of the Learning zones.

e To raise standards of student attainment and achievement within the whole Learning Zone
and to monitor and support student progress.

e To be accountable for overall standards and improving results measured against national

benchmarks.

e To work alongside the Director of Learning Zone to develop and enhance the teaching
practice of others.

e To work with the Director of Learning Zone to ensure the provision of an appropriately
broad, balanced and relevant and differentiated curriculum for students studying in the
Learning Zone, in accordance with the aims of the Academy and the curricular policies
determined by the Board and the Principal of the Academy.

e To assist the Director of Learning Zone in effectively managing and deploying
teaching/support staff, financial and physical resources within the department to support
the designated Learning Zone portfolio.

e To be jointly accountable for effective behaviour management in the Learning Zone.

e To work with the Director of Learning Zone to establish and maintain an environment where
students and staff feel safe and enjoy and achieve.




Main / Core Duties

To raise student attainment in the Learning Zone subjects as evidenced by external
examinations and assessments.

To work alongside the Director of Learning Zone lead and coordinate all elements of the
teaching in the Learning Zone to ensure high quality curriculum provision and effective
teaching and learning.

To assist the Director of Learning Zone in leading the development of appropriate
syllabuses, resources, schemes of work, marking policies, assessment and teaching and
learning strategies in the departments.

To assist the Director of Learning Zone in the day-to-day management, control and
operation of course provision with the department, including effective deployment of staff
and physical resources.

To work with the Director of the Learning Zone to actively monitor and follow up student
progress by identifying and providing appropriate intervention strategies.

To implement Academy policies and procedures, e.g. Equal Opportunities, Health and
Safety, Accommodation Strategy etc.

To work with colleagues to formulate aims, objectives and strategic plans for the Learning
Zone which have coherence and relevance to the needs of students and to the aims,
objectives and strategic plans of the Academy.

To work alongside the Director of Learning Zone in leading and managing the business
planning function of the department and to ensure that the planning activities of the
department reflects the needs of students within the subject area, CDP/DDP and the aims
and objectives of the Academy.

To link with other Assistant Director of Learning Zones and Learning Zone Directors to
ensure that the work in the curriculum areas fully reflect the Academy ethos and mission.
In conjunction with ALT and Learning Zone Director, oversee the application of Maths in the
Learning Zone and development of resources for VLE.

To ensure that Health and Safety policies and practices including Risk Assessments,
throughout the department are in-line with national requirements and are updated where
necessary, therefore liaising with ALT.

Teaching and Learning

Ensure effective teaching in the Learning Zone through structured monitoring and
evaluation and review processes.

Provide a regular and wide range of opportunities for students to work in teams, develop
confidence and independence in preparation for employment in adult life.

Promote extracurricular activities and out of hours learning which enhance learning
opportunities.

To undertake an appropriate programme of teaching in accordance with the duties of a
standard scale teacher.

Curriculum Provision

To liaise with the Director of Learning Zone and Vice Principal Curriculum to ensure the
delivery of an appropriate, comprehensive, high quality and cost-effective curriculum
programme which compliments the Academy’s Improvement Plan.

To assist the Director of Learning Zone in making staff accountable for the development
and delivery of the Learning Zone subjects.

Curriculum Development




e To assist the Director of Learning Zone in leading curriculum development for the Learning
Zone subjects.

e To keep up-to-date with national developments in the subject areas, teaching practice and
methodology.

e To actively monitor and respond to curriculum development and initiatives at national,
regional and local levels.

e To liaise with the Director of Learning Zone and Vice Principal Curriculum, to maintain
accreditation with the relevant examination and validating bodies.

e To be responsible for the functional skills development, when applicable.

Staffing

e To work with the Director of Learning Zone to ensure that staff development needs are
identified and that appropriate programmes are designed to meet such needs.

e To undertake Performance Management Review(s) and to act as reviewer for a group of
staff within the designated department.

e To make appropriate arrangements for classes when staff are absent, ensure appropriate
cover within the Learning Zone liaising with the Cover Administrator/relevant staff to secure
appropriate cover within the department.

e To participate in the interview process for teaching posts when required and to ensure
effective induction of new staff in line with Academy procedures.

e To promote teamwork and to motivate staff to ensure effective working relations.

e To participate in the Academy’s ITT programme.

e To be jointly responsible for the day-to-day management of staff within designated

departments and act as a positive role model.

Quality Assurance

To ensure the effective operation of quality control systems.

To work alongside the Director of Learning Zone in establishing the process of the setting
of targets within the departments and to work towards their achievement.

To work alongside the Director of Learning Zone in establishing common standards of
practice within the departments and to develop the effectiveness of teaching and learning
styles in all subject areas within the departments.

To contribute to the Academy procedures for lesson observation.

To implement Academy quality procedures to ensure adherence to these procedures.

To monitor and evaluate the curriculum areas in line with agreed Academy procedures
including evaluation against quality standards and performance criteria.

To seek/implement modification and improvement where required.

To work alongside the Director of Learning Zone to ensure that all Department’s quality
procedures meet the requirements of self evaluation and the Strategic Plan.

Management Information

To ensure the maintenance of accurate and up-to-date information concerning the
curriculum areas on the management information system.

To make use of analysis and evaluate performance data provided.

To identify and take appropriate action on issues arising from data systems and reports,
setting deadlines where necessary and reviewing progress on the action taken.

To produce reports within the quality assurance cycle for the curriculum areas.

To produce reports on examination performance including the use of value-added data.
In conjunction with ALT, manage the Department's collection of data.




e To support the Director of Learning Zone in providing the Principal and Trust Board with
relevant information relating to the Departmental performance and development.

Communications

e To ensure that all members of the departments are familiar with its aims and objectives.

e To ensure effective communication/consultation as appropriate with the parents of
students.

e To work alongside the Director of Learning Zone in liaising with partner schools, higher
education Specialist Schools Trust, Industry, Examination Boards, Awarding Bodies and
other relevant external bodies.

e To represent the curriculum area views and interests.

Marketing and Liaison

e To contribute to the Academy’s liaison and marketing activities, e.g. the collection of
material for press releases.

e To effectively promote the subjects at events.

e To actively promote the development of effective subject links with external agencies.

Management of Resources

e To assist in managing the available resources of space, staff, finance and equipment
effectively within the limits, guidelines and procedures laid down, including deploying the
department budget, acting as a cost centre holder, requisitioning, organising and
maintaining equipment and stock, and keeping appropriate records.

e To work with the Director of Learning Zone and the Vice Principal Curriculum in order to
ensure that the Departments teaching and commitments are effectively and efficiently
time-tabled and roomed.

Pastoral System

e To monitor and support the overall progress and development of students within the
curriculum areas.

e To monitor students’ attendance together with students’ progress and performance in
relation to targets set for each individual, ensuring that follow-up procedures are adhered
to and that appropriate action is taken where necessary.

e To act as a Form Tutor and to carry out the duties associated with that role.

e To contribute to PSHE, citizenship and enterprise according to Academy policy.

e To ensure the Behaviour Management system is implemented in the departments so that
effective learning can take place.

e To develop positive student attitudes, motivation and engagement in the curriculum areas.

Safeguarding

e "The Co-op Academies Trust, as an aware employer, is committed to safeguarding and
protecting the welfare of children and vulnerable adults as its number one priority. This
commitment to robust recruitment, selection and induction procedures extends to
organisations and services linked to the Trust on its behalf”.

Other Specific Duties




l. To play a full part in the life of the academy community, to support its distinctive mission
and ethos and to encourage staff and students to follow this example.
. To support the academy in meeting its legal requirements for worship.
lIl.  To promote actively the academy corporate policies.
IV.  To continue personal development as agreed.
V. To comply with the academy’s Health and Safety Policy and undertake risk assessments as
appropriate.
VI.  To undertake any other duty as specified by the Principal not mentioned in the above.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each
individual task undertaken may not be identified.

The duties of this post may vary from time to time without changing the general character of the
post or level of responsibility entailed.

Employees will be expected to comply with any reasonable request from a manager to undertake
work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to
visitors and telephone callers.

The academy will endeavour to make any necessary reasonable adjustments to the job and the
working environment to enable access to employment opportunities for disabled job applicants or
continued employment for any employee who develops a disabling condition.

This job description is current at the date shown, but following consultation with the post-holder
may be changed by Management to reflect or anticipate changes in the job which are
commensurate with the salary and job title.

Health & Safety Responsibilities
All employees have the responsibility:

VII.  To comply with safety rules and procedure laid down in their area of activity
VIIl.  To take reasonable care of their own health and safety and hence avoid injury to
themselves and to others by act or omission whilst at work
IX.  To use protective clothing or equipment as may be provided
X.  To report promptly all sickness, accidents, unsafe conditions or practices and dangerous
occurrences of which they are aware
Xl.  To cooperate with the Principal in the fulfilment of the objectives of the academy’s Health
and Safety policies




Person Specification

TRAINING &
QUALIFICATIONS

Essential

Desirable

Application

Interview

Reference

Qualified Teacher Status

Degree

Higher Degree

Recent participation in a
range of relevant
in-service
training/professional
development

EXPERIENCE OF
TEACHING AND
SCHOOL

MANAGEMENT

Essential

Desirable

Application

Interview

Reference

Successful leadership
and management at
middle leader level.

Successful leadership
and management in
more than one school.

Successful leadership
and management at
whole school level.

Experience of working
at a school with
Specialist status

Teaching experience at
secondary level of at
least four years

Understanding of
Academy’s role in the
communities

Strong track record of
exam results

PROFESSIONAL KNOWLEDGE UNDERSTANDING

Applicants should be
able to demonstrate

high level knowledge
and understanding of:

Essential

Desirable

Application

Interview

Reference

Quality assurance

ict




Education Inclusion

14-19 curriculum

School improvement
strategies

Local and national
policies, priorities and
statutory frameworks

Furthering the role of
parents and carers in
the life of the Academy

Raising standards of
attainment in Maths and
English

MANAGEMENT SKILLS AND ABILITIES

Applicants should be
able to provide
evidence that have the
necessary high level
personal skills and
abilities required of the
post

Essential

Desirable

Application

Interview

Reference

Analytical skills

Presentational skills

ICT skills for
professional use

Review and evaluation
skills through
monitoring and
evaluating students
progress and the impact
of intervention
strategies

Delegation skills

Skills in management of
change

PERSONAL SKILLS AND ABILITIES

Applicants should be
able to provide
evidence that have the
necessary personal skills
and abilities required by
the post

Essential

Desirable

Application

Interview

Reference

Lead by example in the
use of ICT as a teacher




and in leadership and
management

Support and actively
promote the values and o 3 o
beliefs of the Academy

High level
communication with
excellent interpersonal
skills

Committed to standards
of excellent for all and
focused on continuous
improvement

Strong
completer/finisher

Professional capable of
inspiring others

Strong track record of
personal performance

Excellent attendance
and punctuality record

This post is subject to an enhanced DBS check. We value variety and individual differences, and
aim to create a culture, environment and practices at all levels which encompass acceptance,
respect and inclusion. All our colleagues are expected to demonstrate a commitment to
co-operative values and principles, and the Ways of Being Co-op.




Plant Hill Road
Higher Blackley
Manchester M9 OWQ

0161 795 3005
manc-enquiries@coopacademies.co.uk
manchester.coopacademies.co.uk

Twitter/Facebook/Instagram @CoopManchester
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